
Candidate 
applies for 

position

CV screened. If 
suitable, interview 

arranged and 
formatted CV of 

candidate sent to 
partner for approval.  

Interview 

If candidate 
successful and 

approved by 
partner, offer sent 

to teacher

Passport sent 
for translation 

to Arab 
Chamber of 

Commerce & 
returned to Bell

Visa number 
applied for (scans 
of passport and 

translation, & visa 
application form 

sent to 
Awardbrand Libya 

Visa number 
released from Libya. 

Once informed, 
teacher to arrange 

date to visit London 
embassy in person*. 

Candidate 
applies for visa 

with documents, 
finger prints 

taken at 
embassy ** 

Processing of 
visa, UK 

candidates are 
sent visa once 

processed

Bell Recruitment Process – Libya project

Unsuccessful 
candidates 

rejected

**passport, 4 photos, visa form, bank 
statements (6 mo), flight & travel 

documents + Special Delivery Envelope

* Visa application hours:  Mon, 
Tues and Wed 10:00-11:00 am 

(should arrive at 8:30 am)

Unsuccessful 
candidates 

rejected

If accepts 
position, teacher 
sends passport  

to Bell & 
completes visa 
application and  
medical consent 

forms

Flight/hotel 
booked for 
teacher and 

contract is sent. 

Teacher 
departs, local 
staff in Libya 

notified of 
arrival


